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SECTION A

QUESTION 1
1.1 AvY
1.2 Bv'v
1.3 Cvv
1.4 Dvv
1.5 Dvv
(5x2)  [10]
QUESTION 2
2.1 True
22 False
2.3 True
2.4 False
2.0 True
(5x1) [5]
QUESTION 3
34 F
3.2 A
3.3 c
3.4 E
3.5 B
(5x1) [5]
QUESTION 4
1.1 Operating systemv'v’
1.2 Metropolitan area networkv'v’
1.3 Read only memoryv'v/
1.4 World wide webv'v
1.5 Personal computerv' v’
(5x2)  [10]
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QUESTION 5
5.1 51.1- v
518 > Decuments > COMPUTER PRACTICE FARMING N5 » VEGETABLES
MName Date medified Type
~ EXPORT TR0 A File felder
= OWAIST ¥ I3 g0 el Fiefelder
@ CAULIFLOWER ~ 2325, 2 00 et Micresoft Puklizh, |
B CELERY il e hicrozoft Excel W
3. MUSHROOM - Copy « T330730 Bt Nicresof Peveerf
3] MUSHROOM 2 2648 Micrezoft PouerP..,
[ASPARAGUS deleted
(8 x1) (8)
5.2 VEGETABLES Properties x
General Shanng Securty Previous Versions  Customaze
VEGETABLES
Type File folder
Location, C \Users ynasnunab '\OneDrive - Boland College Do
Suize: 64 5 KB (66 124 bytesn)
Size on disk 68 0 KB (69 632 bytes)
Contans 4 Files. 2 Folders
Created Monday. 30 October 2023, 0946 40
Atrbtes & Read-only Only applies 10 fies in folder) ¥
1) Hedden Advanced
v
Screen prints clear (2x1) (2)
[10]
TOTAL SECTION A: 40
Copyright reserved Please turn over
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VRAAG 6A
d 1-Fort-Stencib @
2 Size20pL 9
EXAMINATION-NUMBER(PC) - 3 UEq -+ QUESTION-6AY|
4 Centre =i - 4

| PO Box X1239
| JOHANNESBURGY
i 20019

o {011) 1021035
=2 g
o

x /
10, Text-RA
11 Symbaols correctq
12 E-mail oddressy
e l';

B

‘ 5 TextLAd ’

\
i
& Picture insertedd
T oW {(demg
B-H{35cm)d
9-2¢-gi border @
@
. % g
g9
. . An Mo Te |
s , ™
13 Three Columns-incertedd i
14 Horizontal lined 4n 16 20n

15 -Fant) Arial Rounded Mt Bold 12 pf-
16 -Header inserted-correctq
17. Margins L% cnvlettand right @

(20)
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COMPUTER PRACTICE: FARMING N5

QUESTION 6B
NAMEr | SURNAMER | ADDRESSH TOWN= CODER | DATER TIME= | SEAT-NO#
Stefaniex | Halla 600-Lilian-Ngozi-Street | Pretoriax 0001 | 07 -September-2024n | 18:00x | 2u
Tima Nortona 30-Hamilton Streetx Knysnax 0002a | 14-September-2024n | 19:00 | EXAMINATION-NO(PC)xt
Seanu Didizan QUESTION-6B= Clanwilligm= | 0184n | 21-September-2024x | 18:30u | 6:
1
ﬁ."Fon'r-Ar-ial-ll-gjr_-/ q \
2. EXAMINATION-NUMBER(PC)-in-SEAT-NO-column-v'q
3.-QUESTION-6B-in-ADDRESS -column-v'q Ao Ma Ta
3.UC/lc,line'spacing,letter spacesv'q
4. Alignment-vq 3o ou 8u
5
6
q

&CC-“-‘«/‘P

No-wrapping, Column:with -information-keyed-in-correct:columns:v'q
.*Print-one- A4°|andscape-pqper'°~/q

/

Copyright reserved

[< I =T < T -

(8)

Please turn over



VRAAG 6C

EXAMINATION NUMBER(PC)

OUR

. PO-Box-X1239

| JOHANNESBURGY
| 20019

-

,[ 1L-Question number-changed-to-Cq

2 -Letterhead-retricvedq

q
04-February-2025Y

aADDRESS»[ ““'

1

4 i

'VEGETABLES, YOUR-HEALT

H!qr
@ (011)1021035 %

Eourvegetablesyourhaalth @gmail cornd]

NOTE: If the letterhead is not changed
to Arial 11 pt, the text will wrap.
Candidates cannot be penalised
because there was no instruction to
change font in letterhead.

] QUESTION 6C1

B

[ 3.-Today's-date-in-full-any-formaty

,

J

‘Tow"‘{ 5.-ﬂew,-e.-bold-(‘rom]4]
«CODE»

41
Dear-«NAME»-«SURNAME»ﬂ.
call

Hereby you-are-invited-to-spend-an-evening-with-us-to-introduce-our-new-store
Supper-and-beverages-will-be-served.-There-are-lots-of prizes-to-be-won |

The dress-code for-the-eventis-smart-casual

[ 10.-urd-[do- rot- m,]q]

Please-note your-information:

1

DATEo

TIMEo

DATE-A 29 ,,[ 11-Trsert-tableq ]
mME»uLm:

SEAT'NOo

«SEAT_NO»g

| 1

.

A=Ay

Kindly-inform-us-by-the-16" of-August-2024-if-you-will-be-able to-attend this -function

1
Y ours-faithfully |
1
E

.

NOTE: NO enter after [... store.]

NOTE: Please note for your information: [for]
omitted

NOTE: TWO enters after the table

Administration-clerk-

16 left-tab-stop:-4-cm- NOTE: solid leader line
T with-a-solid-leaderd

=

/"

18.-UC-& 19

21.-Ad-portraitq

X

17 -Field- names-changed-to-italics§

22.-Any-other-manipulation-errord

19.-Line-spacing/-letter-spaces/-alignmentd
20.-Left-margin-2.54cmd

Copyright reserved
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QUESTION 6D

EXAMINATION NUMBER(PC) B » QUESTION 6DY

ou R VE(:FTABLES, YOUR -HEALTH!qI

! PO-Box-X1239

| JOHANNESBURGY
| 20019

X

——————————————————————————————————————————————————————————

2:(011)-1021035- '»
2:curvegetableayourhealthi@gmail. conﬂ

L

9
04-February-2025Y
+

30-Hamilton-Street g
Knysnay
00029

+
Dear-Tim-Nortorf]]
+1

Hereby-you-are-invited-to-spend-an-evening -with-us-to-introduce-our-new-store § NOTE: NO enter after [... store.]

Supper-and-beverages-will-beserved.-There-are-lots-of prizesto-be-won.q

9
The-dress-code-for-the-event-is-smart-casuzl. g
1 . ; o
Please note-your-information: § tI;Ir(;:;l;tE&;dPIease note for your information: [for]
al

DATEa 14-September-2024n |1

TIMEo 19:00=m B

SEAT'NOo EXAMINATION- H . ;

NO(PCIT NOTE: NO wrapping at EXAM NO
1
1
Kindly-inform-us-by-the-16" of-August-2024-if-you-will-be-able-to-attend-this-function |
1
Y ours-faithfully -
“ P
b= =
- 1
Administration-clerk---
9
q
q
q
Copyright reserved Please turn over
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QUESTION 6D (CONTINUED)

EXAMINATION NUMBER(PC} B .

OUR-VEGETABLES,
' POBoxXx123¢ | [ .

| JOHANNESBURGY | | & . * .5

| 20019 e
x

|
L

QUESTION 6D1

®/:(011)1021035 »

Eourvegstableayourhealth @ymail cond

x

q
04 February-20251
+

QUESTION-6BY
Clanwilliamy

01847
&9
Dear-Sean-Didiz&]

Hereby you-are-invited-to-spend-an-evening-with-us fo-infroduce -our-new-store Y
Supper-and-beverages-will-be-served.-There-are-lots-of prizes-to-be-won.9

b |

The-dress-code-for-the-event-is:smart-casuzl g

1

Please note yourinformation: NOTE: Please note for your information: [for]
+1

omitted

DATEo
TIMEo
SEAT'NOqo

21-September-2024n
18:30n H
(=] -]

o

1
Kindly inform-us by the-16" of-August-2024 if-you will-be-able to-attend this function |

1
Yours faithfully-
1

—
Administration-clerk--- AN M

=

9 on

4n
9

B

q

NO= | MANIPULATION=

x

1o Question-number-not-changed-to-QUESTION-6D-on-ALL: o

letters-and/or-incorrect. =

2o Letter-for[Tim]-and-associated fields-correct = o

3o Letter-for[Sean]-and-associated fields-correct o o

b+

4o Incorrect-paper-size,-portrait-orientation-not-used, -and-any- o

other-error.o

9

Copyright reserved
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QUESTION 7

EXAMINATION NUMBER (PC)

LIST OF VEGETABLES

VEGETABLES PRICE PER
BOX

Asparagus 689.00
Broccoli 140.50
Brussels sprout 278.60
Cabbage 560.00
Cauliflower 640.00
Celery 375.90
Mushrooms 495.00
Eggplant 395.00

QUANTITY

20
15
17
10
13
14
16
20

K EXAM NO(PC) left as a header v \

N s Wi

8.

QUESTION 7 right as a header v

Uc/lc v
Linespacing/open rows v/

Column width/Wrapping of headings v

Format of figures v
Cambria 11pt v
Used correct cells v

9. Any other manipulation mistake v*
10. Print 1 A4 portrait page without Row & col
headings v

\_

QUESTION 7

10

A | M

ACCURACY:
Spreadsheet including
Header & Footer - 3

Copyright reserved
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QUESTION 8

EXAMINATION NUMBER (PC)

LIST OF VECETAEBLTES |

-10 -

- uU=

COMPUTER PRACTICE: FARMING N5

NOTE: MEMO DOES NOT SHOW ROW AND COLUMN HEADINGS

1. Header changed to QUESTION 8

QUESTION 8

Font: 2. Broadway 3. und 4. 28 pt
5. merge & centre

04 February 2025 | 7- Today's date inserted 8. Correct format (dd mmmm yyyy) ] | 27May 2025 NOTE: QUESTION PAPER DID NOT SAY COLUMN
HEADINGS MUST BE CENTRED VERTICALLY
VAT 15% [ 9. insert columns (ACC vv'v) J
PRICE PER TOTAL &dwum
VEGETABLES QUANTITY |COST PRICE VAT TOTAL DISCOUNT | AMOUNT s Caniny
BOX 11. Grey 60%
12. Sort A-Z (1) [1a | (15 ) (1617 ] DUE[ 18] shading
Asparagus - R689.00 20| R13,780.00| R2,067.00| R15,847.00| R1,584.70| R14,262.30
Broccoli R140.50 15| R2,107.50| R316.13| R2,423.63 R0.00| R2,423.63
Brussels sprout R278.60 17| R4,736.20{ R710.43| RG5,446.63 R0O.00| RS5,446.63
Cabbage R560.00 10| R5,600.00{ RS840.00| R6,440.00 R0O.00| R6,440.00
Cauliflower R640.00 13| RS8,320.00| R1,248.00| R9,568.00 R956.80| R8,611.20
Celery R375.90 14| R5,262.60| R789.39| R6,051.99 R0.00| R6,051.99
Eggplant R395.00 20| R7,900.00| R1,185.00| R9,085.00 R908.50| RS8,176.50
Mushrooms R495.00 16| R7,920.00{ R1,188.00| R9,108.00 R910.80| RS,197.20
GRAND TOTAL R3,574 125| R55,626.30| R8,343.95| R63,970.25| R4,360.80| R59,609.45| 19 ]
LEAST QUANTITY ORDERED 10[ 20
HIGHEST COST PRICE 24, insert 13780@
25. Bold
AVERAGE DISCOUNT ol 545@
VEGETABLE TYPES R
NOTE: [34] and NOT [33]

26. Copy formulae 32. Horizontal & vertical border lines -

27. Uc/lc S5 FOrmuT-y givenoy 6 33’ 40

28. Line spacing/open rows 34 Formatloimegers.

29. Column width/Wrapping of headings 35. Any other manipulation mistake

30. Font Cambria 11 pt new info 36. Print 1 A4 landscape page with Row & col headings A M T

31. Used correct cells

Copyright reserved
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-11 -

-INE -11-
COMPUTER PRACTICE: FARMING N5
QUESTION 9
EXAMINATION NUMBER (PC)
1 LIST OF VECETALDLES
21
3 |=TODAY(Q [ )
4
5 |VAT
=
TOTAL
VEGETABLES |  QUANTITY COST PRICE VAT TOTAL DISCOUNT AMOUNT
; » (4) 3] (s 7 ) DUE
8 [Asparagus |20 =B8*(8 =3B55"D8 =D8+E8  |=IF(F8>=7000.F8*10%,0) =F8-G8
9 |Broceoli 15 =B9*C9 =$B$5"D9 =D9+E9 =IF(F9>=7000.F9* 10%,0) =F9-GO
10 | Brussels sprout|17 =B10*C10 =$B$5°D10  [=D10+E10  |=IF(F10>=7000,F10v10%.0) |=F10-G10
11 | Cabbage 10 =B11*C11 =§B$5*D11  |=D11+Eil  |=IF(F11-=7000,F11710%,0) |=F11-G11
12 |Cauliflower |13 =B12+C12 =$B$5*D12  [=D12+E12  |=IF(F12>=7000,F1210%,0) |=F12-G12
13 |Celery 14 =B13*C13 =$B$5*D13  [=Di3+E13  |=IF(F13>=7000,F13*10%.,0) |=F13-G13
14 |Eggplant 20 =B14*Cl4 =$B§5*D14  [=D14+E14  |=IF(F14>=7000,F14*10%.0) |=F14-G14
15 IMushroom 16 =B15*C15 =$B$5'D15S  |=D15+E15  |=IF(F15>=7000.F15*10%.0) |=F15-G15
16 |GRAND TOTAL |=SUM(CB:C15) [=SUM(D8:D15) |=SUM(ES:E15) [-SUM(F8:F15) |=SUM(G8:G15) =SUM(H8:H15)
17 [LEAST QUANTI =MIN(C8:C15) 10

18 [HIGHEST COST
19 |AVERAGE DISC

20 |VEGETABLE TY =COUNTA(AB:AL5) | 13 I

21

=MAX(D8:D15) (1 ]

=AVERAGE(G8:G15) [E]

Candidates can use =COUNT or =COUNTA

22 | [ 14. Hide cohsmn B.

15. Adjust column widths, all formulas must be visible
23 16. Print spreadsheet with row and column headings on ONE A4 landscape

Copyright reserved
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COMPUTER PRACTICE: FARMING N5

QUESTION 10

O O Q
DISCOUNT RECEIVED ON VEGETABLES
1. Clustered Column - Line «
3. Title Correct (ircluding layout) » .
QUESTION 10 4. Data labels (outside end) + MUST BE AT THE
5. Axis titles —
R18,000.00 . ﬁ;ﬂd (ﬁ_;ﬂ . BOTTOM
7. One londscope poge (new sheet) v
A5 000,00 R15,847.00
R14 00000
R1Z,000.00
§ R10,000.00
oz o
S Rg00000
<
RE6.000.00
£4,00000
R2,000.00
RO.00
MAsparagus Broccali Brissalssprow Cabbage Cauliflower Calery Egepliant Mushrooms
VEGETABLES
s TOTAL  —TOTAL
AMOUNT
DUE
O O QO

[7]

Copyright reserved Study copy from EduResource ZA | eduresourcza.com Please turn over



-13 -

QUESTION 11

1. Open PowerPoint, use Title slide v
2. Theme: Basis on all slides v

: (3. Font: Harrington, 4. 44 pt, 5. uc, 6. und {do not underiine punctuation), 7. center

—

=1

{"12_ Font: Bookman OId Style, 36 pt,
13, Sentence case, 14. right align,
{ 15. Correct Symbol, 36 pt

-

i 8. FRUIT & VEG picture 9. LA
10. W-95cm, H-T7em,
11. Soft Edge Rectangle style.

i F e W

b5

; eﬂ 16. Footer inserted, Arial 16 pt :t

17. Blank Slide v/
"« Required skills e Ir * What makes
and resources e Rt us better?
A Q‘.}
Yo Sonltnseiaee | s *. | 18 Sentence case
”:j 9"'?:.
& i
s
i Y
d ft
v |
19. SmartArt (Cycle matix) | | |
20. Bold i
di P !
21. Calibri (Body) 18 pt i | §
: L4 ¥
q_’:. "I}r
N ) | 'Q‘
* Are there any\"?;é_ L ;?; What are our
untouched *“f\,ﬁ I/,,S": competitors
Potentia_ll P o I doing that we
~ market ideas? == aren't?
[18. Sentence case }:‘ Tk i SHE [18_ Sentence case ]

Please turn over
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QUESTION 11 (CONTINUED)

22. Title and Content Slidev’

-14 -

’o’ 5

I
499:3-“1‘

; rl[%\

Wi

P

T T RO A RS e ST s b et ey 0y
e L F.’ L }J'\_r’r s SR A }\,Jﬁ.‘.._.“{-_]L:- I r' ) b
{” o Ty phew get e T _—;—.r‘-.l (_3:-\ (L e JJ |’ a«, i"\(.‘(’ H 3
) oAt ;?J .\’ (e b e Le‘\v- v H Tl
Fez 3 Mea T ain et ol nipes o 1( AT e feb i
bR sl PR G S . B I RN SR el FET e 0 e R ¢ 7 WS i O
quaiity of lice.
= R - 2 i ) LR
24. Font: Kristen ITC, 40 pt.
25. Centre
o o TR B T i e e LN e VR
2% . | ¥ L s i |
v DETTED
R ikl _L,.“ S I (-

] “ﬁiﬁ s [23_ Font: Arial black 44 pt ]
oo

26. Print as handouts two slides v

ACC vvvvvy

Copyright reserved
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TOTAL SECTION B:

160
GRAND TOTAL:

200
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