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Roles and responsibilities of a Departmental Head ©@%— CURRICULUM
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1. DH’s are “specialist” subject teachers

- 2. Planning:
| Regular Subject Meetings

« At least twice per term

* Include:
o Invitation
o Agenda
o Minutes
o Attendance register

 The DH and subject teachers must agree on internal monitoring and control and pre- and
post-moderation dates. These dates should be captured in the minutes of the meeting.
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SECONDARY SCHOOLS

Roles and responsibilities of a Departmental Head @s - o

- 3. Profiling of subject teachers
- The DH must know the exact SKILLS SET and developmental needs of the teachers in his/her
department.

“A skills set is the knowledge, abilities, and experience needed to perform a specific task.”

4. Allocation of subjects / grades:

The DH is part of the SMT who is responsible for subject allocations at the start of each new
school year.

Teacher profiles and the needs of the school are key criteria that should be considered during
this process.

5. Induction of Novice Teachers / New to the Subject

- All new-in-the-system and new-to-the-subject teachers are considered as novice teachers and
should receive induction by the DH and, if needed, assisted by the Subject Head.
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6. Allocation and delegation of responsibilities

6.1 Subject Heads:
The DH can delegate certain responsibilities to a Subject Head, however the DH still remains
accountable for the subject.

6.2 Subject Mentors:
The DH should allocate a senior teacher as a mentor to a novice teacher for at least one year.

6.3 Internal examiners and moderators:

» The DH must nominate all internal (school level) examiners in the subject(s) that the DH is
managing.

» The duty of moderator can be delegated to a Subject Head or Senior Teacher with
specialised subject knowledge and experience, especially in the lower grades where DH’s
are responsible for many subjects OR where the DH lacks the required subject
knowledge.
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CURRICULUM

Internal Monitoring and Control T e

Monitoring of informal and moderation of formal activities

Control of Teachers’ files and learners’ informal activities: at least twice per term.

* Pre- and post-moderation of all formal assessment tasks:

» Pre-moderation: DH ensures that tasks are set according to the Free State Assessment
Guidelines.

> Post-moderation:

For less than 30 learners in the grade, moderate at least 3 scripts (low, medium, high);

For more than 30 learners in a grade, moderate 10% of scripts, to a maximum
of 10 scripts.

» Evidence of detailed pre-and post-moderation reports must be kept in the
teacher’s file.
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TIMELINE OF DH DUTIES ( Assessment)

Term 1and 3

Term 2 and 4

education

Department of

Formal

Formal
Assessment

2 x Formal practical
assessment tasks (50 marks
convert to 25) for both grade 8
and 9.

Minimum 1 x Informal activity per
week covering ALL the content for the
week specified on ATP.

Assessment

Curriculum
control

Downloaded from eduresourcza.com

2 x Formal practical
assessment tasks (50 marks
convert to 25)

2 x Formal written tests/exams
(50 marks convert to 25 Art 1)
(50 marks convert to 25 Art 2)
Paper 2 hours (1 hour Artl, 1
hour Art 2).

Minimum 1 x Informal activity
per week covering ALL the
content for the week specified
on ATP.




PROGRAMME OF ASSESSMENT: GRADE 8 —
PROGRAMME OF ASSESSMENT: CREATIVE ART

9

Formal assessments

(SBA during the year)

End-of-year examination

60%

40%

Assessment per term

Term 1

Practical assessment

Art form 1: 25 marks
Art form 2: 25 marks
Total 50

Term 2 Term 3

Written assignment or test Practical assessment

Art form 1: 25marks Art form 1: 25 marks

Art form 2: 25 marks Art form 2: 25 marks

Practical assighment Total 50

Art form 1: 25 marks
Art form 2: 25 marks
Total 100

Term 4

Practical examination

Art form 1: 25 marks
Art form 2: 25 marks

Written examination

Art form 1: 25 marks
Art form 2: 25 marks
Total 100

o

% T T T T

Practical class work throughout the year should lead up to the final practical examinations in the two art forms.

ET ALL TASKS OUT OF 50 MARKS AND CONVERT TO 25
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2023/2024 ATPS

CONTENT TO
COVER PER

WEEK. (evidence
in workbooks).

LINKTO
RESOURCES

LINK TO
LESSON
PLANS &
INFORMAL
ACTIVITIES

INFORMAL
ACTIVITIES TO DO

IN WORKBOOK
R WEEK.

LA C

Suggested PLANNING of TEACHING and ASSESSMENT

FORMAL ASSESSMENT

TASK CRITERIA.
(evidence in learner
portfolio).

LI

1) Bame Eeumen
S’ ATPUSILIC OF SOUTH AFRICA

Grade 8 Creative Arts: Dance

TERM 1 Week 1-Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8 Week 9 Week 10
ICAPS Topi Dance wond L Dence and Diance Performonce: Dance Performance DBance Perfonmance: Dance Performance Dance Performance Dance: Dance Performance
opics Theory and Literacy Theory
Lizeracy Dance: isation and Ce i Dance Improvisation and Dance bmprovisation snd Cance Improvisation and Dance Improvisation and Dance Dance Improvisation and Composition
Prsa= Theiong mul HHEmeR Compasition Compesition Compasitian Camposition Compas
Dance Theory and Literacy Dwnce Theary snd Literscy Dance Theary and Litersoy
Dance Thecry and Literacy Dance Performance Dance Performance Dance Perfonmance Dance Performance Dance Performance MMEW' nce - Farmal Practical Assessment Task [FAT)
3 5 5 5 parstion towards the
- - 1  Dmnce Comventions: setting 2 1. Dence Corventions: L Warm Up: lccomators 1 WarmUp: withchergz | 1. WarmUp .
Baseline Assaszment: This could be in various : x : ! - e [Formal Assezsment Task) Dance performance
5 andance concepts, terminology and sofe emdronment. Gu;i::l;n'?wnhnd ¥ &mmaf dm::: with of direction and focus. 2o U T
key dance elements taught in Grade 7, ) . TG A e b ol e - . Dance Improvisation and Composition of & shart dance sequence combining
Fa 'b::m{Fp Iocomotors, cresting & ‘oondact. for Topic 2. Z l.gmusdﬂ m:‘:mt ; g s e ) Mt e rerilcen = rments, withuse
) - . . safe emiranment. strengthening 5 muscles and joint s . :
ET:::;@::nuldmuudeﬁ:lmlaMﬂ,.und isnot 2. WarmUp: explore 1 Legmuscles andjoint mokility: continaies e Sy :nuznr;:::mu;;‘is::ndum af wanying directions, levels and tempo.
3 Flnur_w!.:dccwt:tnp'l'rl'( wriml.u lscnimitors and stri ) o n;edm with Ibw!afh o mabdity I s e T 2% marks ps ith s milivic
% e e el o oot comiisory e g s i skt and TCRTIIIST | S S g | Rt meie it
exploring different dance slements: space, ] T el CEITLT R VLS I s yEes b porniiel o o sty ‘ sz of varying
time, force. i . tempa 85 for Tapic 2. turned-out 3 .ﬂ.mnllh‘b:fn n:l::zt':lrbd ::ﬂbi-'r!lﬂfmkh-.!d Fractions, levels and -
. Sisoe Coofing down with imagery. miobility of ankle a e joints
el b il ;”!':.I”qq‘"'.‘:ms 3. Foorwork contirues | 3. Articulstion of feet and knee joints: with small
= . . Dance improvisation and Compasition with focus an bresthing mobility of ankie and jumps and safe 5. Trawelling movement
i "m“r'\":m“"d“m'm’] i b e Basic locometor movements, varying and curving snd e joints: foot landings. combinations
Concepts, Shills § T el ition/ educationsl games. | 352 ard dl:eclian:wlk&!ul\. skip, lel:gd'!:nmgaflhe izoletions. : ;
and Valuss +  Identifying dance movements through visual hop, jump, slide, gailop, l=sp. spane 4 Coofing down with & Cosling down
S 4 Travefing movernent immgery and safe, slow
+  mmind map of code of conduct. Dance Theory and Literacy 4. Traveling inations across stretchirg. Dance Improvisation and
. el Dwnce terminalogy combinations scross the fioor & changing ‘Compositicn
s inmrehes g Lecomaotor & non-locomotor the floor. directions. DCance Improvisation and Cantinue developing a short
mEvEmEnt tErms, C itian dance sequence.
5. Cooling down with 5.  Cooling down with safe, | Composition of 3 shart dance
immzery. slow stretching. SequERCE combinmng Dance Theory and Literacy
Iocomotor and non- Dance terminciagy.
Diance Theory and Literacy Dance Theory and Literacy Iocomator mavements, with

Dmnce terminalogy
Code of Conduct: Poster,

Dance terminology
Locomortar and nor-
|ncoemator movements.

use of varying

directions, levels and tempa.

amd Literacy are integrated with Dance Performance and improvisation ond Composition. Learners apply theoretical concepts continually in a practical activity.

Requisite Pre- Basic and developing Dance technigue: understanding concepss 5 of corduct, warmrup, locometor and non-locomator mavemernts; basic understanding of Dance slements such as time, space, safe landings; understanding and spplication towards weeks.
Enowledge carrect posture and sligrmant. Performance skills, sudfence behaviour and thestre
etiquette.

Preparation tawsrds Dance performance during past B

deguete classroom space / D player / Intersctive whitebosrd / Date projector / Lapton

hittos:drive. google comy'open?id=1zu TWiRVHYGxled| BIEE-KuwSu OWnid3

Lesson Plans: https

bit_ly/3TWLphE

Props / Pictures f Photographs / Stecies / Poems [ Anecdotes § One-finers / Video dips / Appropriate electronic apps. i.e EdPuzzle. PowToans, Canve, Book Crestor, etc.

#pprapriste performance space: classroom, hall,
stage, etc.  CO player

Wideo camera / ol phone camera |optianad]

Continuous informal azsessment throuzh abserestion, learmers’ comtinuous reflection in warkbooks [jounnals, worksheets, puzzles, guizzes, class tests, etc | assessed by seif, peer or teacher.

‘Workbook: mird map an Workbook: mind

Code of Conduct in the map / workshest /
dance class - discussion, dizgram on elemants
negotiation and idess far of Dance mxplored in
Eenerating & class poster. grade 7.

‘Workbeok: reflection by mears of
journal on locomator and non-

lecamotor mavements and
tarmiralogy.

‘Warkbook- Cede of Conduct
in the dance dass:
[gEnerating s class paster:
reflaction on new Dance
terminoiogy by means of
journal / worksheet / mind
map.

Observation, side coaching
erd direction by teacher to
cantinuously improwe
tachnique.

Workbook: diegram on
Dance elements. The
impartance of werm up and
caoling dawn.

Observation, side coaching
mnd direction on sefe
[mnding, jumps, etc.
Workbook: diagram on
Dance elements.

Teacher guidance towards
Dance performance. Peer
asseszment on locomator &
ran-locomotor combinations.
Workbook: worksheet for peer
assEsTmEnt.

Rehearsal; directing by
teacher and peers towernds
polishad Dance parfarmence
Warkboolc worksheet for
refiacting on Dance:
performance.

Clazsroom discussion and critical refiection using
Dmnce terminology learnt during past wesks,

«nt
P

1 ATI

———

Formal Assessment Task: Dance Performance
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TIMELINE OF DH DUTIES (Internal Moderation + Control)

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Subject
meeting

——3 | Pre- and post-moderation
of formal PRACTICAL
assessment task(s)

Internal Monitoring &
Control

— Internal Monitoring &
Control

———> | Pre- and post-moderation
of formal assessment
task(s) (WRITTEN EXAM)

AN
~

Week 9, 10 .——> Analysis of results / Error

and item analysis (Appx E)

cpartment of
Education

FREE STATE PROVINCE

Downloaded from eduresourcza.com

including:

Subject Guide;

Agenda, Minutes,

Attendance register, etc.

Communicate all academic info,
» All subject admin contained in the

* Internal moderation dates, etc.

CONTROL:

* Curriculum coverage according to
the Pacesetter / ATP;

* Quality of tasks;

* Quantity of tasks.

Informs the SIP &

(Appx F)

Intervention strategies

N




CURRICULUM

Teacher File Administration RIS o™

TEACHER FILE INDEX

1. Timetable

Subject Assessment Plan (programme of assessment)

Annual Teaching Plan

How N

Formal assessment tasks and memoranda

« lerml: FAT1: Art form 1 & Art form 2
« lerm?2:

= FAT 2: Art form 1 & Art form 2

= TEST: Art form 1 & Art form 2
« Term3: FAT3: Art form 1 & Art form 2
- TEI"I‘I‘I '4:

» PRACTICAL EXAM: Art form 1 &: Art form 2
« THEORY EXAM: Art form 1 & Art form 2

¥ AJ 4 rating he b, Ciosing ne - (\ www.education.fs.gov.za




SECONDARY SCHOOLS

TeaC h er Fi I e Ad m i n i St rat i on / , CURRICULUM

Mark sheets (personal and SASams)

6.  Internal Moderation reports
7.  Item & Error analysis (Term 2 and Term 4 reports)
Subject improvement plan
Intervention plan and reports
8. General:
a. CAPS policy document & Strengthening of caps
b. Correspondence received from the department

c. Dates and minutes of Subject meetings /workshops.

0 AT oiing e bt closinaines &@ www.education fs gov.za
s - NDE
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j;@;g \_/  SECONDARY SCHOOLS
Yt (4 CURRICULUM
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il DH must ensure that the Creative Art
== Subject Guide, all subject policies,

9 quidelines, circulars (LTA's), etc. received

from DoE and DBE are up to date and

@ kept in the subject master file.

)

\
\ D . |
£ v" A
" v é.
2l B
)
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u = m a - S ECONDARY SCHOOLS
Effective communication T e

The DH must ensure timely
communication of all letters and
information received from DBE, DoE
(province & district), including the

school visit program of the Subject
Advisor, moderation plans, invitations

to training sessions, and other subject
related information.

WP
b
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Y CURRICULUM

Curriculum coverage

e
[ g','c

A Curriculum Coverage must be reported on
twice per term as per LTA 25 of 2023.

1 DHs are responsible for making sure that
reports are accurate and submitted to the
Department of Education on the agreed upon
dates.

Y E} . 7
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‘Currculum Coverage 2024

SECONDARY SCHOOLS LTA 25 OF 2023

26 Septembear 2023

TO: DEPUTY DIRECTORS-GENERAL
CHIEF DIRECTORS
DIRECTORS AT HEAD OFFICE
DISTRICT DIRECTORS
CHIEF EDUCATION SPECIALISTS: CURRICULUM IMPLEMENTATION
DEPUTY CHIEF EDUCATION SPECIALISTS: CURRICULUM IMPLEMENTATION
CIRCUIT MANAGERS
PROVINCIAL SUBJECT CO-ORDINATORS
SUBJECT ADVISORY AND ADMINISTRATIVE CO-ORDINATORS
SUBJECT ADVISORS: SECONDARY SCHOOLS CURRICULUM
PRINCIPALS OF SCHOOLS
DEPARTMENT HEADS AND TEACHERS AT SECONDARY SCHOOLS
TEACHERS" UNIONS

MEASUREMENT OF CURRICULUM COVERAGE IN 2024

Since 2020 onbine tracking of curriculum coverage in all subjects from grade 8 to 12 became the
narm in the Free State, This praciice is continuing n 2024,

The purpose of this activity is to identify challenges in schools at an early stage. Data from thesa
surveys are used fo plan targeted inferventions from districts, as well as head office. Lack of
curriculum coverage & a major contribuling factor to poor leamer performance. In schools whem
learners are thoroughly exposed to all concepts and skills in & particular subject, parformance s
largely good, whereas the opposite halds true for schools where learners are not exposed to the -
neaded concepts and skills,

The Directorale Secondary Schools will continue o use the developed online curriculum coverage
tooks to track maonthly progress in 2024, The onding tool will be distributed menthly from subject
advisors to subject teachers for completion. The data mist be verified by Dapartmental Heads
before submission. Subject advisors must compie a subject report per district based on
information received from scheols. The information will then be shared with districts as well as
head office to enable intervention where applicable. Verification of submitted curriculum coverage
data will take place during school visits by districts as well as head office

Completion of curriculum coverage tools by subject teachers are compulsory. The
department supplied all schools with routers and no teachers can use unavallabdity of data as an
excuse for non-compliance. Principals and SMT members are raquested to ensure that all subject
teachers submit the requested data on the dates summarised in ANNEXURE A. These dates
should form part of the curriculum plan in each school and the Deparimental Heads must
maonitor submisslon by subject teachers.

| look forward 1o your pontinued support and co-opearation
Adv. TH éé;u
Superintendent Gengral: Education

. DATE: aﬂf;{ngﬁﬂi

4 N

S5

A
o
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TO:

SECONDARY SCHOOLS
CURRICULUM

SECONDARY SCHOOLS LTA 25 OF 2023

26 September 2023

DEPUTY DIRECTORS-GENERAL

CHIEF DIRECTORS

DIRECTORS AT HEAD OFFICE

DISTRICT DIRECTORS

CHIEF EDUCATION SPECIALISTS: CURRICULUM IMPLEMENTATION
DEPUTY CHIEF EDUCATION SPECIALISTS: CURRICULUM IMPLEMENTATION
CIRCUIT MANAGERS

PROVINCIAL SUBJECT CO-ORDINATORS

SUBJECT ADVISORY AND ADMINISTRATIVE CO-ORDINATORS
SUBJECT ADVISORS: SECONDARY SCHOOLS CURRICULUM
PRINCIPALS OF SCHOOLS

DEPARTMENT HEADS AND TEACHERS AT SECONDARY SCHOOLS
TEACHERS’ UNIONS




SECONDARY SCHOOLS

LTA 1 OF 2023 (CURRICULUM COVERAGE) &5 i

The Directorate Secondary Schools will continue to use the developed online curriculum coverage
tools to track monthly progress in 2023. The online tool will be distributed monthiy from subject
advisors to subject teachers for completion. Subject advisors will compile a subject report per
district based on information received from schools. The information will then be shared with
districts as well as head office to enable intervention where applicable. Verification of submitted
curriculum coverage data will take place during school visits by districts as well as head office.

Completion of curriculum coverage tools by subject teachers are compulsory. The
department supplied all schools with routers and no teachers can use unavailability of data as an
excuse for non-compliance. Principals and SMT members are requested to ensure that all subject
teachers submit the requested data on the dates summarised in ANNEXURE A These dates
should form part of the curriculum plan in each school and the SMT must monitor submission by
subject teachers.
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Annexure A of LTA 1/2023: Curriculum coverage

ANNEXURE A: SECONDARY SCHOOLS CURRICULUM
PLAN FOR THE SUBMISSION OF CURRICULUM COVERAGE

SECONDARY SCHOOLS
CURRICULUM

DATE ACTIVITY ACTION NEEDED
Curriculum Coverage 1 | 16 February 2024 | Distribution of | SAs distribute
: curriculum curriculum coverage

Curriculum Coverage 3 | 26 April 2024 to subject teachers.

teachers
Curriculum Coverage 4 | 24 May 2024
Curriculum Coverage 5 | 2 August 2024
Curriculum Coverage 6 | 6 September 2024
Curriculum Coverage 7 { 11 October 2024
Curriculum Coverage 8 | 15 November 2024

Final date for SMTs at schools should

Curriculum Coverage 1

20 February 2024

Curriculum Coverage 6

16 September 2024

Curriculum Coverage 7

21 Qctober 2024

Cyrriculum Coverage B
Iyt

25 November 2024

DATE ACTIVITY ACTION NEEDED

Curriculum Coverage 1 | 16 February 2024 | Distribution of | SAs distribute

X curriculum curriculum coverage
Curriculum Coverage 2 | 15 March 2024 coverage tools tools to all subject
Curriculum Coverage 3 | 26 April 2024 to subject teachers.

teachers

Curriculum Coverage 4 | 24 May 2024
Curriculum Coverage 5 | 2 August 2024
Curriculum Coverage 6 |8 September 2024
Curriculum Coverage 7 | 11 October 2024
Curriculum Coverage 8 | 15 November 2024
Curriculum Coverage 1 |20 February 2024 | Final date for | SMTs at schools should

- completion and | ensure that all subject
Curriculum Coverage 3 | 30 April 2024 , curriculum curriculum coverage

- i coverage tools | tools provided for all
Curriculum Coverage 4 | 28 May 2024 | by all subject grades.
Curriculum Coverage 5 | 6 August 2024  teachers.
Curriculum Coverage 6 | 10 September 2024 '
Curriculum Coverage 7 | 15 October 2024
Curriculum Coverage 8 | 19 November 2024

: Final date for * Subject reports
Curriculum Coverage 1 | 26 February 2024 reporting on compiled by SAs and

4 curriculum submitted to SAACs
Curriculum Coverage 2 | 25 March 2024 coverage to and PSCs for

; districts and collation and
Curriculum Coverage 3 . 6 May 2024 head office submission to CESs.
Curriculum Coverage 4 | 3 June 2024 » Cases of non-

submission to be

: followed-up by

Curriculum Coverage 5 | 12 August 2024 districts.

= Head Office sub-
directorate reports
submitted to office of
the Director
Secondary Schools
Curriculum.

Curriculum Coverage 2 | 19 March 2024
Curriculum Coverage 3 | 30 April 2024
Curriculum Coverage 4 | 28 May 2024
Curriculum Coverage 5 | 6 August 2024
Curriculum Coverage 6 | 10 September 2024
Curriculum Coverage 7 | 15 October 2024
Curriculum Coverage 8 | 19 November 2024

completion and
submission of
curriculum
coverage tools
by all subject
teachers.

ensure that all subject
teachers complete the
curriculum coverage
tools provided for all
grades.

6 L \
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farnl \__/ SECONDARY SCHOOLS

Provincial SBA Moderation Report Y = CURRICULUM

-
[ o A

» Provincial SBA moderation takes place bi-annually during July & October.
> Between 15 to 30 schools per district are sampled per session.

Challenges highlighted in previous report:

« Poor quality pre- and post-moderation of formal assessment tasks;

* Clustering of marks on SA SAMS;
« Capturing of (1) on SA SAMS with no evidence of the assessment.

X9 +R E— , = *
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DRAMA FAT TERM 1 GRADE 9 RUBRIC: Classroom Improvisation Inspired by a cultural practice Group: Class: enmoaded o eduresoureza.com

Brief/Instruction: Compose a short improvisation based on a theme related to cultural practices (rituals, ceremonies) in SA or other countries. Develop

NAMES OF GROUP MEMBER§
T
2. Criteria Outstanding  Substantial  Adequate Limited
3 10-8 7-6 5~-4 3-1
4. STORY PLANNING: L Substantial | Adequate ki
9, Group planning is clear. The planning s os tﬁe planning of the  planning of planning of
of the characters and setting is clear. P s:;?ry story the story the story
: MARKS PER CANDIDATE ?::RSUCTE::: e to erform Outstanding Subsetstiticl Adecuate Limited
Candidate number: 1 2 3 4 5 ¢ grovip w : i ;:e " interpretation  interpretation interpretation interpretation
Assessment Criteria: | /10 /10 /10 /10 | /10 S of characters = of characters  of characters = of characters
Members able to memorise lines.

Indv | Character
GROUP WORK: -

Grp | Groupwork Group worked well together; all Outstanding Substantial Adequate Limited
members contributed to the success groupwork groupwork groupwork groupwork
of the performance.

Grp | Presentation
PRESENTATION: Limited

Outstanding Substantial Adequate

The group wes creative wil e presentation presentation presentation = presentation

Grp | Planning presenting of their story.

3
o
<

Reflection REFLECTION: Outstanding Substantial Adequate Limited

Le:en;er reflected on all questions reflection reflection reflection reflection
asked.

|

TOTAL

MARK/50 TOTAL 150

ownloaded from eduresourcza.com
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SECONDARY SCHOOLS
CURRICULUM

gt 0 ‘o
S ao S X 9
) > ® vV 9
& 2 & Thank You for attending!
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